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Financial Registration Guide — Payment by Direct Debit

This guide is for students that wish to set up a Direct Debit during Financial Registration.
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Entering Registration
Upon logging in, if you have outstanding Regist
Grid. Click on the Financial Registration button.

0809515 Test Student Two

Welcome to Registration|
patient.

Registration.

Please be aware that you will not be able to enrol in classes until you have completed Academic Regi
Financial Registration; this will make sure that your tuition balance is as up fo date as possible

You may be asked for the following during Registration, so please be prepared:

+ Photograph @
+ Any SAAS or SLC Reference numbers @
- Any Financial Spansor guarantee letter @

« Visa/Passport @

ion Status A

Academic Re

To become a fully registered student, you must complete both Academic and Financial Registration. You may experience a short delay when launching Registration for the first time, so please be

If you are not a national of the UK or Ireland you must complete an additional stage by presenting your passport and biometric identity card, if you have one, so that your identity and entitlement to study
can be confirmed in person. Please note even if you have completed all steps of Academic Registration, your Academic Registration status will not show as completed until you have completed Visa

When completing Registration, you will need to confirm each step as complete before moving on. You can go back to edit any completed step before confirming your registration. You can leave
Registration by clicking Exit or X on a mobile device — you can then return to the last completed step at another time. Please do not use the Back button on your web browser.

ration you should land on the Welcome to Registration

stration. If you are a Part-Time student you may want to enrol in classes before completing

Status Fully Registered?

Career Term Academic Plan

uG 2022 XL35-2354 @ Completed «*

Financial Regi: Financial Registration

Not Completed 3¢ Not Completed 3¢

Financial Registration

If you don’t land on the Welcome to Registration grid, you can still access your Registration by clicking
on the Registration tile.

Registration Enroliment

Current Term:Not Complete X
Prior Term : Not Complete X

Personal Information

Your New Student Homepage

Your Student Homepage

SAY HELLO TO YOUP = °*!DENT HOMEPAGE

Student Homepage

Academics Finances

| 1 | |

N

s - \
mm D |

0 Outstanding Charges

Adviser Information

Help

Manage Classes
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Step 1. Introduction
In Financial Registration you will see the Activity Guide on the left which keeps track of your progress.

X Exit

ancial Registrati

ID: 0809515  Test Student Two

Introduction
D In Prograss Step 1 of 12: Introduction

During Financial Registration, you tell us how you are planning on paying your Tuition Fees (and Bench Fees in some cases)

2 | My Academics y .
Not Started You can expand any of the sections below for more information.

Moving through Registration
Please press Confirm to mark each step complete and then click Next to move through the Registration steps. Once your Financial Registration Balance
is £0, you'll be taken to the Completion step.

3 Financial Registration Balance
Not Started

4 | Payment Options b Self-Funded Students

RoiSianad » Funded/Sponsored Students
» Part-Time Students

5 | Payment by SAAS

Not Started » Lifelong Learning Students

g | Payment by SLC
Not Started

7 | Sponsorship
Not Started

g | Payment by Card
Not Started

g | Direct Debit
Not Started

40 | Manual Instaiment
Not Started

11 Payment by Cheque
Not Started

12 Completion
Not Started

Please read the information on screen. You can expand any sections that are relevant. Then Press
Confirm.

inancial Registrati

ID: 0809515  Test Student Two

Introduction
D In Progress Step 1 of 12: Introduction

During Financial Registration, you tell us how you are planning on paying your Tuition Fees (and Bench Fees in some cases).

2 | My Academics . . .
Not Started You can expand any of the sections below for more information.

Moving through Registration
Please press Confirm to mark each step complete and then click Next to move through the Registration steps. Once your Financial Registration Balance

) iinancialRegitation/Balance is £0, you'll be taken to the Completion step.

Not Started
4 | Payment Options Self-Funded Students
Not Started
o st f you're funding your own studies, getting financial help from family or friends, or if an external funder has paid your sponsorship to you directly, then

you are a self-funded student

5 ::'yg:;r:;dby SAAS You can find information on the payment options available to self-funded students here: Payment Methods

If you're a new, International student you won't be able to set up a Direct Debit until you arrive in the UK and have a UK bank accout. If you'd still like to
pay by Direct Debit then you must confirm that you'll set up a Direct Debit when you arrive in the UK and then pay a minimum of 60% of your Financial

g Paymentby SLC Registration Balance to complete Financial Registration. Your Direct Debit will need to be set up before the start of term.

Not Started

7 | Spensership » Funded/Sponsored Students
ReiSona » Part-Time Students

» Lifelong Learning Students
g | Payment by Card
Not Started

g | Direct Debit
Not Started

10 | Manual Instalment
Not Started

11 = Payment by Cheque
Not Started

12 Completion
Not Started

Version 1.0. August 2023



Pressing Confirm will mark the step as Complete on the Activity Guide. The Next button will then be
available. Click Next.

Financial Registration-82

ID: 0809515 Test Student Two

Introduction . P
Complate Step 1 of 12: Introduction Confirm

During Financial Registration, you tell us how you are planning on paying your Tuition Fees (and Bench Fees in some cases)

2 My Academics N B N
Not Started You can expand any of the sections below for more information

Moving through Registration
Please press Confirm to mark each step complete and then click Next to move through the Registration steps. Once your Financial Registration Balance

aj[fainanciallRegstation/Balapce is £0, you'll be taken to the Completion step

Not Started

4 | Payment Options w Self-Funded Students

Not Started
o If you're funding your own studies, getting financial help from family or friends, or if an extemal funder has paid your sponsorship to you directly, then
you are a self-funded student

Payment by SAAS
5 thySIErted 2 You can find information on the payment options available to self-funded students here: Payment Methods

If you're a new, International student you won't be able to set up a Direct Debit until you arrive in the UK and have a UK bank accout. If you'd still like to
pay by Direct Debit then you must confirm that you'll set up a Direct Debit when you arrive in the UK and then pay a minimum of 60% of your Financial

g | Paymentby SLC Registration Balance to complete Financial Registration. Your Direct Debit will need to be set up before the start of term.

Not Started
7 | Sponsorship » Funded/Sponsored Students
polEianes » Part-Time Students

» Lifelong Learning Students
g | Payment by Card
Not Started

g | Direct Debit
Not Started

10 | Manual Instalment
Not Started

" Payment by Cheque
Not Started

12 Completion
Not Started -
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Step 2. My Academics

Read the information provided. If the information listed is not accurate, you can use the My Adviser of

Studies button to contact your adviser.

X Exit

Financial Registrati

ID: 0809515 Test Student Two

1 | Introduction

.~ Complete
My Academics
In Progress

3 | Financial Registration Balance
Not Started

4 | Payment Options
Not Started

5 Payment by SAAS
Not Started

g | Paymentby SLC
Not Started

7 | Sponsorship
Not Started

g | Payment by Card
Not Started

g | Direct Debit
Not Staried

10 | Manual Instalment
Not Started

11 | Payment by Cheque
Not Started

12 Completion
Not Started M

You can contact your Adviser using this buttol

Step 2 of 12: My Academics @

Please review your academic details below. Do not continue to the next step until the information is correct. If any of the information is incorrect,
please contact your Adviser of Studies before continuing with Registration

| accept these details

Career:
Program:

Plan :

Approved Academic Load:

Level:

Form of Study:

Tuition Residency:

Undergraduate

Bachelor of Arts (SocSci(Hons)

BA Community Development (Hons)
Full-Time

Fourth Year

Class Enroliment

Home

Confirm

If the information is correct, move the | accept these details slider to Yes. The Confirm button will then

be available. Click Confirm. The Next button will then be available. Click Next.

€ Previous

ID: 0809515  Test Student Two

1 | Introduction
~._~ Complete

My Academics
Complete

3 | Financial Registration Balance
Not Started

Step 2 of 12: My Academics @

Please review your academic details below. Do not continue to the next step until the information is correct. If any of the information is incorrect,
please contact your Adviser of Studies before continuing with Registration.

‘You can contact your Adviser using this butfon:

My Adviser of Studies

4 | Payment Options
Not Started

I | accept these details

P
)
[ Yes I

5 | Payment by SAAS
Not Started

g | Payment by SLC
Not Started

7 | Sponsorship
Not Started

g | Payment by Card
Not Started

g | Direct Debit
Not Started

10 | Manual Instalment
Not Started

11 | Payment by Cheque
Not Started

12 Completion
Not Started -

Career:
Program:

Plan :

Approved Academic Load:

Level:

Form of Study:

Tuition Residency:

Undergraduate

Bachelor of Arts (SocSci(Hons)

BA Community Development (Hons)
Full-Time

Fourth Year

Class Enroliment

Home
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Step 3. Financial Registration Balance
Read the information displayed. If you have any questions about your Financial Registration Balance,
you should raise an IT helpdesk request.

Financial Registrati

ID: 0809515 Test Student Two

1 | Introduction . i ) i
.~ Complete Step 3 of 12: Financial Registration Balance @
This step shows your Financial Registration Balance which is made up of the following unpaid charges:
2 | My Academics « Current Year Tuition Fee
.~ Complete « Current Year Bench Fee (where appropriate)
« Prior Year Charges (including Tuition, Bench and Accommodation fees).
Financial Registration Details of the University of Glasgow Refund and Withdrawal policy are available here; please read through these policies before moving on:
E> Balance
In Progress Refund Policy
Withdrawal Policy

4 | Payment Options If you have any questions about your Financial Registration Balance, please contact the IT Helpdesk
Not Started

Financial Registration Balance @

5 | Payment by SAAS
Not Started 1820.00

g | Payment by SLC Current Year Balance
et Academic Year & Description of Charges < Charges < Payments and Credits < Balance Due &
7 Sponsorship 2022-23 Fin Reg - Tuition Fees UG 1820.00 0.00 1820.00
Not Started
g | Payment by Card Estimated Part Time Tuition Fees @
Not Started
Academic Year & No. of Credits to Pay < Value of Credits < Tuition fees already charged & Balance Due <
g | Direct Debit
Not Started 0.0
10 :1;”5‘::!1!25“"'"5"‘ Summary of Financial Aid / Scholarship @
Name of Award < Amount &
11 Payment by Cheque
Not Started No Financial Aid Awarded
4o | Completion - y -

Further information is available by clicking on the small i-bubbles. Click x to close the i-bubble.

Financial Registrati

ID: 0809515 Test Student Two

Introduction

Complate Step 3 of 12: Financial Registration Balance n

This step shows your Financial Registration Balance which is made up of the following unpaid charges:
My Academics « Current Year Tuition Fee
Complete = Current Year Bench Fee (where appropriate)
0 Be

= Prior Year Charges (inclug ition, Bench and

Financial Registration Details of the Univers Financial Registration
Balance Balance Help

ease read through these policies before moving on

In Progress Refund Policy
Withdrawal Policy
4 | Payment Options Ifyou have any quest Your Financial Registration balance includes: IT Helpdesk
Not Started

Financial Regist « Tuition Fees for the current academic year

5 | Payment by SAAS « Bench Fees for the current academic year
Not Started 1820.00
« Any unpaid charges for prior academic years

‘Your balance will be reduced by any payments
6 ﬁ:{yg::;dby 4 EUIENGVEIRE S made (including any Financial Aid applied by your
Academic Year < :I School or College) [ Payments and Credits © Balance Due
All t: GBP
7 | Sponsorship 2022-23 amounts are in 0.00 1820.00
Not Started A §
g | Payment by Card Estimated Part Time Tuition Fees @
Not Started
Academic Year No. of Credits te Pay © Value of Credits © Tuition fees already charged & Balance Due <
Direct Debit
9
Not Started i
10 w;";:;l:smmem Summary of Financial Aid / Scholarship @
Name of Award < Amount <
11 | Payment by Cheque
Not Started No Financial Aid Awarded
49 | Completion - 4 y v
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Press Confirm.

X Exit Financial Registra
ID: 0808515 Test Student Two
1 | Introduction . i ) i
.~ Complste Step 3 of 12: Financial Registration Balance @
This step shows your Financial Registration Balance which is made up of the following unpaid charges:
2 | My Academics « Current Year Tuition Fee
~.~ Complete « Current Year Bench Fee (where appropriate)
« Prior Year Charges (including Tuition, Bench and Accommodation fees)
Financial Registration Details of the University of Glasgow Refund and Withdrawal policy are available here; please read through these policies before moving on
E> Balance
In Progress Refund Policy
Withdrawal Policy
A Payment Options If you have any questions about your Financial Registration Balance, please contact the IT Helpdesk
Not Started
Financial Registration Balance @
5 | Payment by SAAS
Not Started 1820.00
g | Payment by SLC Current Year Balance
petSianes Academic Year & Descriptien of Charges < Charges < Payments and Credits © Balance Due &
7 | Sponsorship 2022-23 Fin Reg - Tuition Fees UG 1820.00 0.00 1820.00
Not Started
g | Payment by Card Estimated Part Time Tuition Fees @
Not Started
Academic Year & No. of Credits te Pay < Value of Credits © Tuition fees already charged = Balance Due &
Direct Debit
]
Not Started 0.00
Manual Instalment : : : :
10
T Summary of Financial Aid / Scholarship @
Name of Award <= Amount &
44 | Payment by Cheque
Not Started No Financial Aid Awarded
12 Completion y v

The Next button will then be available. Click Next.

Financial Registration-82

ID: 0809515 Test Student Two
1 | Introduction . i B i N
~.~ Complste Step 3 of 12: Financial Registration Balance @ Confirm
This step shows your Financial Registration Balance which is made up of the following unpaid charges:
2 | My Academics « Current Year Tuition Fee
~.~ Complete = Current Year Bench Fee (where appropriate)
« Prior Year Charges (including Tuition, Bench and Accommodation fees)
Financial Registration Details of the University of Glasgow Refund and Withdrawal policy are available here; please read through these policies before moving on:
E> Balance i
Complete Refund Palicy
Withdrawal Policy
4 | Payment Options If you have any questions about your Financial Registration Balance, please contact the IT Helpdesk
Not Started
Financial Registration Balance @
5 | Payment by SAAS
Not Started 1820.00
g | Paymentby SLC Current Year Balance
ot Started Academic Year & Description of Charges < Charges © Payments and Credits Balance Due <
7 | Sponsorship 2022-23 Fin Reg - Tuition Fees UG 1820.00 0.00 1820.00
Not Started
g | Payment by Card Estimated Part Time Tuition Fees @
Not Started
Academic Year & No. of Credits to Pay Value of Credits & Tuition fees already charged < Balance Due &
Direct Debit
9
Not Started 0.00
Manual Instalment - . : .
10
Not Staried Summary of Financial Aid / Scholarship @
Name of Award & Amount <
11 Payment by Cheque
Not Started No Financial Aid Awarded
15 | Completion
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Step 4. Payment Options
Read the information provided. Then press Confirm.

X Exit Financial Registrati

ID: 0809515  Test Student Two

Introduction

Complete Step 4 of 12: Payment Options

(-]

To complete Financial Registration, your Financial Registration balance must be £0.
My Academics
Complate Your balance can be cleared by’

Providing your SAAS or SLC information,

Paying in full by Credit or Debit Card,

Providing your sponsor guarantee letter,

Your School or College applying Sponsorship (Financial Aid),
Setting up a Direct Debit or Manual Instalment plan, or
Paying by cheque or bank transfer.

(°]

Ve
AN

Financial Registration Balance
.~ Complete

g

Payment Options

In P You can choose more than one payment option if needed. Some payment options will need additional information, or input from our Finance Team
n Progress

before you can complete Registration. You will be able to see what's needed on the relevant step.

J

5 | Payment by SAAS
Not Started

6 Payment by SLC
Not Started

7 | Sponsorship
Not Started

g | Paymentby Card
Not Started

g | Direct Debit
Not Staried

10 | Manual Instalment
Not Started

11 | Payment by Cheque
Not Started

12 Completion
Not Started

The Next button will then be available. Click Next.

Financial Registration-82

ID: 0808515 Test Student Two

Introduction .
Complete Step 4 of 12: Payment Options Confirm

(-]

To complete Financial Registration, your Financial Registration balance must be £0.
My Academics
Complete Your balance can be cleared by

Providing your SAAS or SLC information,

Paying in full by Credit or Debit Card,

Providing your sponsor guarantee letter,

Your School or College applying Sponsorship (Financial Aid),
Setting up a Direct Debit or Manual Instalment plan, or
Paying by cheque or bank transfer.

v
AN

]

Financial Registration Balance
Complete

]

v
AN

P mies You can choose more than one payment option if needed. Some payment opticns will need additional information, or input from our Finance Team

Complete before you can complete Registration. You will be able to see what's needed on the relevant step

)

5 | Payment by SAAS
Not Started

g | Payment by SLC
Not Started

7 Sponsorship
Not Started

g | Payment by Card
Not Started

g | Direct Debit
Not Started

1p | Manual Instalment
Not Started

11 | Payment by Cheque
Not Started

12 Completion
Not Started h
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Step 5. Payment by SAAS
Leave the Would you like to select this payment option slider at No and click Confirm.

X Exit

Financial Registration-82

-
-

Previous

ID: 0809515 Test Student Two

1 | Introduction

.~ Complete

2 | My Academics
Complete

l
\

Financial Registration Balance
Complate

(e

Payment Options
Complate

{n

Payment by SAAS
In Progress

J

g | Payment by SLC
Not Started

7 | Sponsorship
Not Started

g | Payment by Card
Not Started

Step 5 of 12: Payment by SAAS ©

Would you like to select this Payment Option? |_' ) No '_ )

SAAS funding is available to most Scoftish students as well as certain EU students

Financial Registration Balance @

1820.00

| confirm that SAAS is paying my fees ' ) No )

The Next button will the

n be available. Click Next.

Financial Registration

£ Previous II Next )I

ID: 0809515 Test Student Two

4 | Introduction
.~ Complets

2 | My Academics
~._~ Complete

3 | Financial Registration Balance
~._~ Complate

4 | Payment Options
.~ Complete

E> Payment by SAAS

Complete

g | Payment by SLC
Not Started

7 | Sponsorship
Not Started

Payment by Card
Not Started

(-]

Direct Debit
Not Started

Step 5 of 12: Payment by SAAS @

Would you like to select this Payment Option? § ‘ No I

SAAS funding is available to most Scottish students as well as certain EU students

Financial Registration Balance @

1820.00

| confirm that SAAS is paying my fees ' / No '

Confirm

Version 1.0. August 2023



Step 6. Payment by SLC

Leave the Would you like to select this Payment Option slider at No and click Confirm.

X Bxit

Financial Registration

£ Previous

ID: 0809515 Test Student Two

Introduction
Complete

My Academics
Complete

Financial Registration Balance
Complete

Payment Options
Complete

Payment by SAAS
Complete

9
&
&
&
O
®

Payment by SLC
In Progress

Sponsorship
Not Started

Payment by Card
Not Started

Direct Debit
Not Started

Step 6 of 12: Paymentby SLC ©

Would you like to select this Payment Option? /' No

SLC funding may be available to students from England, Northern Ireland and \Wales

Financial Registration Balance @

1820.00

| confirm that SLC is paying my fees | No

The Next button will then be available. Click Next.

Financial Registration

ID: 0809515  Test Student Two

Introduction
Complete

My Academics
Complete

Financial Registration Balance
Complete

Payment Options
Complete

Payment by SAAS
Complete

Payment by SLC
Complete

Sponsorship
Not Started

Payment by Card
Not Started

Direct Debit
Not Started

Step 6 of 12: Paymentby SLC @

Would you like to select this Payment Option? () No

SLC funding may be available to students from England, Northern Ireland and Wales

Financial Registration Balance @

1820.00

| confirm that SLC is paying my fees L) No

Confirm
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Step 7. Sponsorship
Leave the Would you like to select this Payment Option slider at No. Then press Confirm.

X Exit

Financial Registration

ID: 0809515  Test Student Two

Introduction
Complete

My Academics
Complete

Financial Registration Balance
Complete

Payment Options
Complete

Payment by SAAS
Complete

Payment by SLC
Complete

CARCGIRCGIRCIRCIIRC

Sponsorship
In Progress

Payment by Card
Not Started

Direct Debit
Not Started

Step 7 of 12: Sponsorship @

Would you like to select this Payment Option? No |

Financial Registration Balance @

1820.00

No details recorded

If either your sponsorship or scholarship details are not showing on your account you can add the details here. Please note
scholarship details are displayed as Financial Aid

ADD NEW DETAILS

The Next button will then be available. Click Next.

Financial Registration

£ Previous

ID: 0809515  Test Student Two

Introduction
Complete

My Academics
Complete

Financial Registration Balance
Complete

Payment Options
Complete

Payment by SAAS
Complete

Payment by SLC
Complete

Sponsorship
In Progress

Payment by Card
Not Started

Direct Debit
Not Started

Step 7 of 12: Sponsorship © Confirm

Would you like to select this Payment Option? | No |

Financial Registration Balance @

1820.00

No details recorded

If either your sponsorship or scholarship details are not showing on your account you can add the details here. Please note
scholarship details are displayed as Financial Aid

ADD NEW DETAILS
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Step 8. Payment by Card
Leave the Would you like to select this Payment Option slider at No. Then press Confirm.

X Exit Financial Registration

ID: 0809515 Test Student Two

Introduction
Complete

g

My Academics
Complete

Financial Registration Balance
Complete

3

Payment Options
Complete

Payment by SAAS
Complete

Payment by SLC
Complete

()
)

Sponsorship
Complete

Step 8 of 12: Payment by Card ©

Would you like to select this Payment Option?

Financial Registration Balance @

1820.00

Immediate Payment

Payment by Debit Card or Credit Card

Payment by Card

In Progress
g | Direct Debit
Not Started
10 Manual Instaiment

Not Started

The Next button will then be available. Click Next.

2 | My Academics
2 complete

Financial Registration Balance
Complete

3

S~

4 | Payment Options
~_~ Complate

5 | Paymentby SAAS
~_~ Complste

& | Paymentby SLC
~_/ Complete

Spensorship
Complete

7
~

Payment by Card
Complete

Direct Debit
Not Started

Manual Instalment
Not Started

Payment by Cheque
Not Started

Would you like to select this Payment Option? ()
T No

Financial Registration Balance @

1820.00

Immediate Payment

Payment by Debit Card or Credit Card

Version 1.0. August 2023

£ Previous Next >
ID: 0809515 Test Student Two
4 | Introduction .
. Complete Step 8 of 12: Payment by Card @ Confirm




Step 9. Payment by Direct Debit

Update the Would you like to select this Payment Option slider to Yes. You will see any Direct Debits
that you're eligible to enrol in detailed on the page. To set up a Direct Debit, click Select alongside / wish
to pay the remainder of the balance by Direct Debit.

Exit Financial Regi

ID: 0809515 Test Student Two

Introduction

Complete Step 9 of 12: Direct Debit @ Confirm
?
@ My Academics Would you like to select this Payment Option
Complete
3 | Financial Registration Balance Financial Registration Balance @
Complete
1820.00
Payment Options
C I
omplete Commitment to Pay
Payment by SAAS I wish to pay the remainder of the balance by Direct Debi
Complete

These are the Direct Debits you are currently active in:
Payment by SLC

Complete

~ You are not curently active in any Direct Debits.
Sponsorship

Complete

CERCQIRCIRG

Payment by Card To cancel a direct debit please notify us in writing by sending your request to finance-student@glasgow.ac_uk

Complete
These are the Direct Debits you are eligible for in current term:
Direct Debit
In Progress Term Description Number of Installments First Due Month

2023 DD Accommodation Charges Only Direct Debit for Accommodation Charges 7 Instalments from October 2023 until April 2024 7 October

1¢ Manual Instalment
Not Started
September

You will be taken to the first step of the Direct Debit set-up process, which is to select the account you’d
like your Direct Debit to be taken from. You can choose an existing account by pressing the Account
Reference button. Alternatively, you can use the Add an Account option to add a new bank account for
your Direct Debit.

b

£ Previous

X Exit Fi

ti

ncial Regi

Direct Debit SignUp

ID: 0809515 Te ID: 0809515 Test Student Two

(1} 2 3 4 5 6 7
Introduction Select Account Review Account Notification Guarantee Select Plan Agreement Confirmation
Complete Confirm

Select Account

My Academics
Complete Direct Debits can now be set up on-line or over the telephone in addition to the original postal method.

All the normal Direct Debit safeguards and guarantees apply. No changes in the amount, date or frequency to be debited can be made without notifying you at least 10 working
Financial i days in advance of your account being debited.
Complete

In the event of any error, you are entitled to an immediate refund from your bank or building society.

Payment Options | You have the right to cancel a Direct Debit instruction at any time simply by writing to your bank or building society with a copy to us.
Complete
| These are the Bank Accounts that we have on record for you. Please select the account you wish to use for this Direct Debit or add a new account L

Payment by SAAS v, must select one account before continuing with the Direct Debit set up

CIEGIRGIRCIRCIRCRRE

Complete

- Account Reference Account Name Bank/Building Society Name Account Number Sort Code DD
Payment by SLC
Complete Test Student Two co-operative bank 66374958 08-99-99 No
Sponsorship
Complete Please ensure that the account selected can be used to set up Direct Debits. If you are unsure, please confirm direct with your bank before continuing.

To Continue, please select a Bank Account. To exit the Direct Debit setup, please press Exit/Back.
Payment by Card

Complete Add an Account

E> Direct Debit
In Progress E First Due Month
10 | Manual el QEEE
Not Started i
1 2023 DD Tuition Fees Only (test) & Instalments from October 2023 until May 2024 Direct Debit for Tuition Fees 8 September
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If you’ve opted to add a new account, read the information provided and update the details
accordingly. To set up a Direct Debit online, you must be the account holder and be the only person
required to authorise Direct Debits. Update the Authorise Direct Debit slider to Yes if relevant and then
press Save.

If you’ve selected an Existing Bank Account, you must be the account holder and be the only person
required to authorise Direct Debits. Update the Authorise Direct Debit slider to Yes if relevant and then
press Save.

If you are not the account holder, you must print the Direct Debit form and send it into the Finance
Office. You can do so using the Print Direct Debit button.

New Bank Account - Cancel Existing Bank Account I Save I

. . . . . If you are setting up a bank account to be used for Direct Debit you will need to provide the
If you are setting up a bank account to be used for Direct Debit you will need to provide the following information (your cheque bock contains all the bank details that you require).
following information (your cheque book contains all the bank details that you require).
Alternatively you can print a Direct Debit Instruction by selecting Print Direct Debit Form and post it

Alternatively you can print a Direct Debit Instruction by selecting Print Direct Debit Form and post it E‘ v Ilf you are unable fo print, please contact 0141 330 2801 and we will post you a paper Direct
to us. If you are unable to print, please contact 0141 330 2801 and we will post you a paper Direct Ebit Instruction.
Debit Instruction. To see how we will use your account, please refer to the following codes:
FA - The account we will use to deposit any monies due to you as a result of a Financial Aid
*Account Reference |Test | G ] Award. P ! v

Refund - The account we will use to deposit any monies due to you as a result of an
*Account Name |Test Studant 2 | (i ] overpayment

“Bank/Buildi Soci DD - Any accounts which currently have a Direct debit Instruction. Please note - You are not
ank/Building Society |Test | (7] permitted to make a Direct Debit Account inactive. You must cancel any Direct debits in writing to
Name your bank with a copy to the University.

P

J

*Sort Code |03-99-99 | ) Fa(_Yes ()
Refund ‘C Yes :I
*Account Number |123456?3 | ]
DD No
International Bank Account T
Nbr @ *Account Reference |tuiti0n | [ ]
In order to set up a Direct Debit you must confirm that you are the account *Account Name |Test Student Two | 7]
holder for this account and that you are the only person required to authorise . . )
debits from this account. “Bank/Building S%Ca‘s;z |CD,Dperaﬁ‘,E bank | )
Print direct debit form I (=) *Sort Code |08799799 |®
*Account Number |663?4958 | ]
International Bank Account | o

Nbr

Please select to confirm that you are the account holder and that you are the
only person required to authorise Debits on this account.

If you are not the account helder or if this is a business account and more than

one person is required to authorise debits on this account, a paper Direct Debit
Instruction will need to be completed and sent to the Accounts Receivable team
in the Finance Office. Please select Print Direct Debit Form

Print direct debit form =

Version 1.0. August 2023



Then press Select alongside your desired account.

Direct Debit SignUp

ID: 0809515 Test Student Two

1 2 3 4 5 6 T
Select Account Review Account Notificatien Guarantee Select Plan Agreement Gonfirmation

Select Account
Direct Debits can now be set up on-line or over the telephone in addition to the inal pestal method.

All the normal Direct Debit safeguards and guarantees apply. No changes in the amount, date or frequency to be debited can be made without nofifying you at least 10 working
days in advance of your account being debited

In the event of any error, you are entited to an immediate refund from your bank o building society
You have the right to cancl a Direct Debit instruction at any time simply by writing to your bank or building society with a copy to us.
These are the Bank Accounts that we have on record for you. Please select the account you wish to use for this Direct Debit or add a new account

You must select one account before continuing with the Direct Debit set up

Account Reference  Account Name Bank/Building Society Name Account Number Sort Code
Test Student Two ‘co-operative bank 66374958 08-99-99

Please ensure that the account selected can be used to set up Direct Debits. If you are unsure, please confirm direct with your bank before continuing.

To Continue, please select a Bank Account. To exit the Direct Debit sstup, please press Exit/Back

Add an Account

Step 2 of Direct Debit set-up is to review your account. Please read the information provided and press
Confirm.

Direct Debit SignUp

ID: 0809515 Test Student Two

1 2 3 4 5 6 7
Review Account Notification Guarantee Select Plan Agreement Confirmation

I
Confirm
I

Review Account

These are the detalls that you have entered to set up the Direct Debit instruction
Please verify these details and review the details of the instalment plans in the box below and confirm your agreement before proceeding
Account Reference tuition
Account Name Test Student Two
BankiBuilding Society Name co-operative bank
Sort Code 08-99-99

Account Number 66374958

The date each month fer collection is on or around the 15th of each month.

The company name which will appear on your bank statement against the Direct Debit will be University of Glasgow

Please confirm that this is the Bank Account you have chosen for this Direct Debit

Version 1.0. August 2023



You will then see the Notification step, where you can choose to have a letter confirmation sent to your
postal address. To do so, update the Letter Confirmation slider to Yes, then click Confirm. If you don’t
want a letter confirmation, leave the slider at No, and click Confirm.

Direct Debit SignUp

ID: 0809515 Test Student Two

(1; 2 ), 4 5 3 7
Select Account Review Account Notification Guarantee Select Plan Agreement Confirmation

Notification N
Confirm

Email Address sipgla26@gmail. com

*our Direct Debit Instruction wil be confirmed to you within 3 working days. The e-mail address on record is noted above
An Advance Notice Letter will be received by you no later than 10 working days prior to the first collection date

These will be sent to the email address shown above. Alternatively, if you would prefer to receive these by post, please select Letter Confirmation. The address that we will
send this to you is noted below.

Should your postal address be incorrect, please update your address.

Letter Confirmation

Address 1 Test Street
Address 2

City Glasgow
Postal Code G12 8QF

To continue please press Confimn. To exit the direct debit setup, please press the Back Button to get back to the menu

The Direct Debit guarantee will be displayed. Please read the information provided and click Confirm.

Direct Debit SignUp

ID: 0809515 Test Student Twe

1 2 3 K‘/ 5 6 T
Select Account Review Account Notification Guarantee Select Plan Agreement Confirmation

Guarantee Confim I

Direct Debit Guarantee Official

+ This Guarantee is offered by all Banks and Building Socisties that accept instructions to pay Direct Debits
- Ifthere are any changes to the amount, date or frequency of your Direct Debit Universtty of Glasgow will notify you 10 warking days in advance of your account being
debited or as otherwise agreed. If you request Glasgow University to collect a payment, confirmaticn of the amount and date will be given to you at the time of the
request.

- If an error is made in the payment of your Direct Debit by University of Glasgow or your Bank or Building Society, you are guaranteed a full and immediate refund of the
amount paid from your bank or building saciety

- If you recaive a refund you are not entitle to, you must pay it back when University of Glasgow asks you to

- You can cancel a Direct Debit at any time by simply contacting your Bank or Building Socisty. Witten cenfirmation may be required. Please also notify us
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You will then see the Direct Debit plans in which you can enrol. Select the relevant plan. Please note
that to pay off Tuition, you should select a Tuition plan. To pay off Bench Fees, you should select a Misc

plan.

Direct Debit SignUp

ID: 0809515 Test Student Twe

1 2 3 4 (5) 6 7
Review Account Notification Guarantee Select Plan Agreement Confirmation

To view charges due on other payment plans you are enrolled in, access | Charges Due

You are eligible to enral in the following payment plans.

If you do not see the plan that you want to enrol in please contact the Student Services Enquiry Team

Selected Payment Plans Number Of Instalments
Accom 7 Months
DD Accommodation Charges Only
Direct Debit for Accommodation Charges
7 Instalments from October 2023 until April 2024
Tuition & Menths (Test)

DD Tuition Fees Only (test)
8 Instalments from October 2023 until May 2024
Direct Debit for Tuition Fees

Currency used is Pound Sterling

Update the Slider alongside your desired plan to Yes. You will then see your instalment schedule.

p— Direct Debit SignUp
( ves () DD Tuition Fees Only (test) 2023 s
& Instalments from Cctober 2023 until May 2024
Direct Debit for Tuition Fees
Eligible Charges 182000
Number of Installments &
Due Date Instaliment
16102023 2750
1671112023 2750
151212023 2750
170172024 2750
1510212024 2750
150312024 2750
161042024 2750
16052024 2750
Total 1,820.00

Currency used is Pound Sterling

Important: The Installment Schedule is based on your current eligible charges of 1,820.00. If charges that are placed in this plan are reversed or reduced, your
installment payment will also be automatically reduced. If you incur eligible charges in the future, they will be added to this instaliment schedule automatically,
up to the amount of 5,000,000.00.
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Scroll up to the top of the window, and then press Confirm.

Direct Debit SignUp

ID: 0809515 Test Student Two

1 2 3 4 5 6 7
Select Account Review Account Notification Guarantee Select Plan Agreement Confirmation

Select Plan Previous  Confim

To view charges due on other payment plans you are enrolled in, access | Charges Due

You are eligible to enrol in the following payment plans.

If you do not see the plan that you want to enrol in please contact the Student Services Enquiry Team

Selected Payment Plans Term Number Of Instalments

‘Accom 7 Months

oD ion Charges Only 2023

7000

Due Date

16110/2023

15/11/2023

Direct Debit for Accommodation Charges
7 Instalments from October 2023 until April 2024

Tuition 8 Months (Test)
DD Tuition Fees Only ftest) 2023
8 Instalments from Gctober 2023 untl May 2024

Direct Debi for Tuition Fees

Tuition 8 Months

DD Tuition Fees Only 2023
8 Instalments from October 2023 until May 2024

Direct Debit for Tuition Fees

Wisc 8 Months

DD Misc Charges Only 2023

& Instalments from October 2023 until May 2024
Direct Debit for Misc Charges

Eligible Charges 1.820.00
Number of Installments &

Instaliment

227.50

227 .50

The Agreement screen will be displayed. Read the information provided and confirm that you have read
the Agreement by updating the slider to Yes. Then click Enrol.

Direct Debit SignUp
ID: 0809515 Test Student Two
1 2 3 4 5 L 7
\ZJ 2/
Select Azcount Review Account Motification Guarantes Select Flan Agreement Confimation
Agreement
Plaass sxamine the fems of the payment plan carefully before enroliing in the plan.
Tuition 8 Months (Test)
Tuition 8 Months (Test)
DD Tuition Fees Only (test)
& Instalments from October 2023 until May 2024
Direct Debit for Tuifion Fees
Plan Amount 1,.820.00
Number of Installments &
Direct Debit Instruction will be collected on the following dates:
Due Date Installment
16/10/2023 227.50
151112023 227 50
1511242023 227 50
17/01/2024 227 50
15/02/2024 227 50
15/03/2024 227 50
16/04/2024 227 50
16/05/2024 227.50
Total 1,820.00

Currency used is Pound Steriing

Important: The Installiment Schedule is based on your current eligible charges of 1,620.00. If charges that are placed in this plan are reversed or reduced, your
installment payment will also be automatically reduced. If you incur eligible charges in the future, they will be added to this installment schedule automatically,

up to the amount of 5,000,000.00.

| agree to the instaliment schedule listed above. If | default on any installments, | understand that full amount may be due immediately and a hold will be placed on my

account.

The agreement is dated: 02/08/2023 Yes, | have read the apreementlil Yes (i
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You will then be presented with the Confirmation page. Read the instalment schedule provided and
then press Close.

X Exit Financial Registration

ID: 0809515 Test Student Ta Direct Debit SignUp
ID: 0809515 Test Student Two S
Introduction P
Complete 1 2 3 4 5 8 7 Confirm
Select Account Review Account Notification Guarantee Select Plan Agreement Confirmation
My Academics
Complete Confirmation
Financial Registration Balancs «  Congratulations! You have successfully enralled in Tuition 8 Months (Test). Please keep the installment schedule for your reference
Complete
| DueDate Instaliment
@ Payment Options
Complete 16/10/2023 227 50
Payment by SAAS 15/11/2023 22750
Complete
1 15/12/2023 22750
Payment by SLC
Complete
| 17/01/2024 22750
Sponsorshi
Cmplm ? 15/02/2024 22750
u Bl ® 15/03/2024 22750
Complete
16/04/2024 227.50
Direct Debit %Ilmems First Due Month
In Progress 16/06/2024 22750
October
10 | Manual Instalment Total 1,820.00 1
Not Started September
o . I
41 | Payment by Cheque 2023 DD Tuition Fees Only 8 Instalments from October 2023 until May 2024 Direct Debit for Tuition Fees 8 October
Not Started
2023 DD Misc Charges Only 8 Instalments from October 2023 until May 2024 Direct Debit for Misc Charges 8 October

Your Financial Registration Balance will then update accordingly, i.e., if your balance was made up of
solely current year tuition fees, your Tuition Direct Debit will satisfy this in full. If your balance included
bench fees as well as tuition, your Tuition Direct Debit will satisfy the tuition amount only. You can then
choose to set up an additional Direct Debit to pay the Bench fee if you wish. If your Financial
Registration Balance is 0, you can complete Registration by pressing Confirm.

X Exit Financial Registration

ID: 0809515  Test Student Two

1 | Introduction R )
.~ Complete Step 9 of 12: Direct Debit @
" . )
?
2] My Academics Would you like to select this Payment Option € Yes J

~_~ Complste

3 | Financial Registration Balance
~> Complete

4 | Payment Options
.~ Complete

5 | Payment by SAAS
~_~ Complete

g | Paymentby SLC
.~ Complste

7 | Sponsorship
~_~ Complete

g | Paymentby Card
~_~ Complete

Direct Debit
In Progress

10 | Manual Instalment
Not Started

Financial Registration Balance @

Commitment to Pay

| wish to pay the remainder of the balance by Direct Debit

These are the Direct Debits you are currently active in:

‘You are not curently active in any Direct Debits.

To cancel a direct debit please notify us in writing by sending your request to finance-student@glasgow.ac.uk

These are the Direct Debits you are eligible for in current term:
Term Description

2023 DD Accommadation Charges Only Direct Debit for Accommodation Charges 7 Instalments from October 2023 until April 2024

2023 DD Tuition Fees Only (test) 8 Instalments from October 2023 until May 2024 Direct Debit for Tuition Fees

Number of Instaliments  First Due Month

7 October

8 September
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Completing Registration
You will then be taken directly to step 12 to Complete Registration. Click the Complete Registration
button.

Financial Registration-82

Previous

ID: 0809515 Test Student Two

1 | Introduction __
~._~ Complete Step 12 of 12: Completion Complete Registration
} If for any reason you do not want to complete Financial Registration at this point, you can click 'Exit’ but you must then return o complete Financia
2 | My Academics Registration at a later time

~._~ Complete

Financial Registration Balance @

3 | Financial Registration Balance

4 | Payment Options
.~ Complete

5 | Payment by SAAS
.~ Complete

g | Paymentby SLC

. Complete

7 | Sponsorship
.~ Complete

g | Payment by Card
.~ Complete

g | Direct Debit
.~ Complete

10 | Manual Instalment
.~ Complete

1 Payment by Cheque

.~ Complete

Completion
12
In Progress

«
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You will see a message confirming that Financial Registration is complete. Press OK to clear this
message.

ID: 0809515  Test Student Two

Introdluction __
Complete Step 12 of 12: Completion [ ] Complete Registration

: If for any reason you do not want to complete Financial Registration at this point, you can click 'Exit’ but you must then return to complete Financial
My Academics Registration at a later time
Complete

Financial Registration Balance @

Financial Registration Balance
o

Payment Options
Complete

You have completed Financial Registration
Congratulations you have successfully completed Financial Registration, Select OK to return to the Registration Homepage.

Cancel

Payment by SAAS
Complete

Payment by SLC
Complete

Sponsorship
Complete

Payment by Card
Complete

Gl Gl Gl El ] Gl & <

Direct Debit
Complate

Manual Instalment
Complete

@l | (]

Payment by Cheque
Complete

Completion
In Progress b

Once your Registration is complete, you will be taken to the Welcome to Registration Grid where your
status will be updated. If you want to return to your Student Homepage, press the Home icon.

Gl

< Financial Regisiration Welcome to Registration

0809515 Test Student Two

Welcome to Registration|
To become a fully registered student, you must complete both Academic and Financial Registration. You may experience a short delay when launching Registration for the first time, so please be
patient.

If you are not a national of the UK or Ireland you must complete an additional stage by presenting your passport and biometric identity card, if you have one, so that your identity and entitlement to study

can be confirmed in person. Please note even if you have completed all steps of Academic Registration, your Academic Registration status will not show as completed until you have completed Visa
Registration.

Please be aware that you will not be able to enral in classes until you have completed Academic Registration. If you are a Part-Time student you may want ta enrol in classes before completing
Financial Registration; this will make sure that your tuition balance is as up to date as possible

When completing Registration, you will need to confirm each step as complete before moving on. You can go back to edit any completed step before confirming your registration. You can leave
Registration by clicking Exit or X on a mobile device — you can then return to the last completed step at another time. Please do not use the Back button on your web browser.

‘You may be asked for the following during Registration, so please be prepared:

« Photograph @
« Any SAAS or SLC Reference numbers @
« Any Financial Sponsor guarantee letter @

+ Visa/Passport @

Career Term Academic Plan Academic Registration Status Academic Registration Financial Registration Status Financial Registration Fully Registered?

§/c) 2022 XL35-235%4 @ Completed o Completed Completed o
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